<Inviter’s Name>
<Inviter’s Address>
To Whom It May Concern: 

This is <Inviter’s Name> from <Department>, <School>. I am getting my <Degree>’s degree this summer. <School> will have a ceremony for us in mid-June. During the past years, my parents (<Invitee’s name> and <Invitee’s name>) always encouraged me. I really hope that they can share the exciting moment of ceremony with me. 
My parents’ visit is also a reunion of my family.  I am planning to show them around the <The area>, let them experience my life in <School>. So my parents can be assured that I am having a happy study in America. I believe my parents’ visit will be a great encourage to me, and also a great happiness to my family, if they can come to America smoothly. 
My father is a <occupation> and my mother is a <occupation>. They are both respectable and responsible teachers. They will come back to China in August to prepare their classes next fall.
I will be responsible for all my parents’ expense during their visit, including airfare, room, board, insurance, etc.
I would like to appreciate any courtesy you might be able to extend to my parents. With all my regards, I wish all the best things in the world to you and your family.
Yours sincerely,

<Inviter’s Name>
